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Abstract  
These guidelines are meant to help learners to take advantage of the E-learning platform which is 

based on Moodle.  

Moodle is a learning platform designed to provide educators, administrators and learners with a single 

robust, secure and integrated system to create personalised learning environments. With over 10 

years of development guided by social constructionist pedagogy, Moodle delivers a powerful set of 

learner-centric tools and collaborative learning environments that empower both teaching and 

learning. A simple interface, drag-and-drop features, and well-documented resources along with 

ongoing usability improvements make Moodle easy to learn and use. Moodle is provided freely 

as Open Source software, under the GNU General Public License. The Moodle project’s open-source 

approach means that Moodle is continually being reviewed and improved on to suit the current and 

evolving needs of its users. From a few students to millions of users, Moodle can be scaled to support 

the needs of both small classes and large organisations. Because of its flexibility and scalability, Moodle 

has been adapted for use across education, business, non-profit, government, and community 

contexts. Moodle is web-based and so can be accessed from anywhere in the world. With a default 

mobile-compatible interface and cross-browser compatibility, content on the Moodle platform is 

easily accessible and consistent across different web browsers and devices. 

 

Login 
Enter your username and password, and then click Log in. 

  

 

If you forgot your username or password click on ‘Forgotten your username or password?’. 

https://docs.moodle.org/400/en/Philosophy
https://docs.moodle.org/400/en/Main_page
http://opensource.org/docs/osd
http://docs.moodle.org/dev/License
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In order to reset your password you can enter your username or the email used to sign up. You will 

receive an email with instructions to access the platform again. 

 

 

Settings 
If you need to change some information on your profile click on your name in the upper right corner 

to open a menu, choose the item 'Profile'. 

 

 

 

Click on 'Edit profile' to open a page with information about you.  
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Edit / Add data on your profile, then click 'Update profile' at the end of the page. 

 

 

If instead you click on the gear you will open a menu, choose 'Change password' if you need to 

change your password. 
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Your new Password should match some rules as shown below, and then click on ‘Save changes’ to 

confirm. 
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Structure 
The Master programme is structured in three main parts: 

- Foundation Modules 

- Core Modules 

- Elective Modules 

To access any of the three sections click on the menu on the left or on the corresponding pictures. 

 

 

Each section is organized into modules. The progress bar shows the percentage of completion of 

your activities for that module. You can easily move from one module to another and even from one 

section to another using the menu on the left side of the screen  
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Each section has two communication tools always visible: 

- News and Announcements 

- Report here Educational and technical issues 

The first tool is used by tutors to communicate messages to trainees. The message will also be sent 

by email. 
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The second tool is a classical forum to allow trainees to report any issues or even open a discussion 

on a particular topic. 
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Learning objects 
Each module consists of: 

- A Module Description 

- Video Lessons 

- Lectures Notes 

- Self-assessment 

 

Module Description 

It shows a summary of the topics discussed in the module.  

 

 

By clicking on Syllabus, you will open a document with more details of the module contents. 
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Video Lessons 

They are the main learning objects of the module and they are videos where the lecturer explains a 

topic summarized through slides. 

In order to open a video lesson click on the lesson title you are interested in. 

The video lesson is considered completed only if you watch it for a time equal to or longer than its 

duration and if you reach the end of it. Only in this case the square to the right of the lesson title will 

be ticked and the module progress bar will advance. 

 

 

The video lesson has a play bar through which you can control it. 



   E-Learning platform – Guideline for trainees 
 

  
The European Commission support for the production of this publication does not constitute endorsement of the contents which 
reflects the views only of the authors, and the Commission cannot be held responsible for any use which may be made of the 
information contained therein.  
  

 

 

 

 

Lectures Notes 

The lectures Notes are extra training material in addition to the video lessons and also slides used by the 

lecturers. 

Volume | Quality | Full screen 

/stop 
Start / Stop 

/stop 
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Self-assessment 

Each module has its own self-assessment consisting of at least 20 closed questions where the learner 

can test the degree of knowledge on the topics covered by the modules. 

The test can be taken more than once and is considered passed with a score of at least 75% of the 

overall score. 

The only feedback is at the end of the test with the total score and whether or not you passed the 

test. Only if you pass the test the square to the right will be ticked and the module progress bar will 

advance.  

Click on Test Module x to access to a test summary. 
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In the next screenshot the student took the test 3 times where he/she passed once. In this example, 

the test is considered passed because the highest score obtained in the various attempts is taken 

into account. 

If you have never taken the test, the button to start it is called Attempt quiz otherwise Re-attempt 

quiz as in the example below.  

 

 

There can be 4 kinds of questions. 

- Multiple choice with one correct answer. 
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- Multiple choice with one or more correct answers. 

Wrong answers have a negative score to avoid that if you tick all the answers you get always 

the maximum score to that question.   

 

 

- Matching. You have to match the items in the first column with those in the second by 

choosing from the drop-down menus. 

 

 

- Fill in the blank. You have to fill in the spaces left in a sentence by choosing from the drop-

down menus. 

 

 

Answer all the questions then click on Finish Attempt. 
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Check that you have answered all the questions (Answer saved for all the questions). If so, click 

Submit all and Finish otherwise click on Return to attempt. 
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Click on Submit all and finish to confirm. 

 

 

 

 

For Any technical issue, please send an email to i.reggiani@unimarconi.it or 

s.correnti@unimarconi.it 
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